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ASSUMPTIONS FOR 2009-2012 BUDGET PROJECTIONS 
 

 

2. Township Expenditures 
 

• General Government expenditures are projected to grow at a rate of 
2.5% based on the last five years data. 

• Public Safety expenditures are projected to grow at rate of 3.0% in 
2009 and 2010 and grow at a rate of 2.5% in 2011 and 2012 based on 
the recent arbitration and assumption that there will be retirements 
of certain police officers after 2010. 

• Community Development expenditures are projected to grow at a rate 
of 3.0% based on the last five years data. 

• Public Works expenditures are projected to grow at a rate of 2.5% 
based on the last five years data. 

• ALCOSAN expenditures have been based ALCOSAN’s projections for its 
increased spending for the EPA Consent Order. 

• Refuse collection expenditures have been projected on increases that 
have been seen in recent bidding processes for these services. 

• Annual Street Program expenditures are projected based on those 
submitted in the Township’s Five Year Capital Improvement Plan for 
2008-2012. 

• Regular Capital Improvements are projected based scaled down version 
of equipment needs for Township Departments as shown in the 
Township’s Five Year Capital Improvement Plan for 2008-2012. 

• Recreation expenditures are projected to grow at a rate of 2.5% 
based on the last five years data. 

• Library expenditures are projected to grow at a rate of 2.5% based 
on the last five years data. 

• Debt Service payments (actual schedule) include the scheduled 
payments of the portion of the 2003 Bond Issue that was not 
refunded, the 2006 Bond Issue, and the 2007 Bond Issue. 

• The Debt Service-CRC (study) is based on the study presented at the 
May, 2007 public hearing. 

• The Debt Service-Consent Order (actual & study) is based on the 
actual debt service schedules of the Sanitary Sewer portion of the 
2007 Bond Issue and the Sanitary Sewer portion of the estimated debt 
service in the proposed 2008 Bond Issue. 

• Other Post Employment Benefits (OPEB) is based on an actuarial study 
from Mockenhaupt Associates with 5% growth rate. 

• CRC Operation & Capital Costs are based on the Ballard King & Fee 
Task Force studies with a growth rate of 3.5% after 2009. 
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 FINANCIAL MANAGEMENT 
 AND 
 BUDGETARY POLICIES 
 
 
The Township of Upper St. Clair has an important responsibility to its citizens to carefully account for public funds, to manage 
municipal finances wisely, and to plan the adequate funding of services, including the provision and maintenance of public 
facilities.  Financial management and budgetary policies are adopted for the purpose of providing sound principles in planning 
the Township's current and future needs.  Adherence to these policies has given assurance to the long-term stability and 
strong financial position of the Township. 
 
The financial goals of the Township of Upper St. Clair are broad, fairly timeless statements of the financial position it seeks to 
attain.  These goals are stated as follows: 
 
 • To preserve the quality of life in Upper St. Clair through the proper financial management of its resources 

and to fund a sufficient level of municipal services required for the maintenance of the Township's 
infrastructure. 

 
 • To have the ability to withstand local and regional economic shocks, to adjust to changes in the service 

requirements of our community, and to respond to changes in Federal, State and County priorities and 
funding as they affect the Township's residents. 

 
 • To maintain a good credit rating in the financial community to assure the Township's taxpayers that 

Township government is well managed and financially sound. 
 
 These financial and budgeting policies that follow are proposed to meet these goals. 
 
 
OPERATING BUDGET POLICIES  
 
 1.  The Township will pay for all current expenditures with current revenues and fund balance.  The Township will 

avoid budgetary procedures that balance current expenditures at the expense of future years, such as postponing 
expenditures, underestimating expenditures, overestimating revenues, or utilizing short-term borrowing to balance 
the budget. 

 
 2.  The budget will provide for adequate maintenance and repair of capital assets and for their orderly replacement. 
 
 3.  The budget will provide for adequate funding of all retirement plans and other employee benefits. 
 
 4.  The Township will maintain a budgetary control system, to help it adhere to the budget. 
 
 5.  The Township administration will prepare monthly reports of revenues and expenditures for the Board of 

Commissioners and Township Department Heads. 
 
 6.  The Township will update expenditure projections for each fiscal year.  Projections will include estimated operating 

costs of future capital improvements. 
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OPERATING BUDGET (Continued) 
 
 7.  Where possible, the Township will integrate performance measurements, service level, and productivity indicators 

within the budget. 
 
 8.  The Enterprise Fund (sanitary sewer) and Recreation programs in the General Fund are to be self-supporting. 
 
 9.  The Township will seek state and federal funds that are available for operating and capital projects. 
 
 10.  The Township will encourage the delivery of services, in whole or in part, by other public and private organizations 

whenever and wherever greater efficiency and effectiveness can be expected. 
 
 11.  The Township will utilize technology and productivity advancements that will help reduce or avoid increasing 

personnel costs. 
 
 12.  The Township will maintain an effective risk management program to minimize losses and reduce insurance costs. 
 
 13.  The Township will seek arrangements to share services with other municipalities where cost reductions can be 

achieved and where the quality of service will not be endangered.   
    
REVENUE POLICIES  
 
 1.  The Township will strive to maintain a diversified and stable revenue base as protection from short-term 

fluctuations in any one revenue service. 
 
 2.  The Township will strive to maintain the annual rate of property tax collections at 97%. 
 
 3.  The Township will strive to reduce its reliance on intergovernmental revenue sources for operating purposes. 
 
 4.  The Enterprise Funds will generate revenue sufficient to support the full direct and indirect costs of these funds. 
 
 5.  The Township will establish all user charges and fees at a level related to full cost (operating, direct, indirect and 

capital) of providing the service. 
 
 6.  The Township will consider market rates and charges levied by other public and private organizations for similar 

services in establishing tax rates, fees and charges. 
 
   
CASH MANAGEMENT INVESTMENT POLICIES  
 
 1.  The Township will deposit its moneys only in bank or trust companies located and authorized to do business in 

Pennsylvania; and authorized as an official Township depository by the Board of Commissioners.  
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CASH MANAGEMENT INVESTMENT POLICIES (Continued) 
  
 2.  The Township will invest its moneys only in accordance with the Township's Investment Policy adopted by the 

Board of Commissioners. 
 
 3.  The Township administration will analyze the cash flow of all funds on a regular basis.  Disbursements, collections, 

deposits and investments will be managed to ensure maximum cash availability. 
 
 4.  The accounting system will provide regular information concerning cash positions and investment performance. 
 
 5.  The Township will collect revenues aggressively, including past due bills of any type. 
  
 
DEBT MANAGEMENT POLICIES 
 
 1.  The Township will use long-term debt for only those capital improvements that cannot be readily financed from 

current revenues. 
 
 2.  The final maturity date for any long-term debt will not exceed the expected useful life of the capital improvement so 

financed. 
 
 3.  The Township will encourage and maintain good relations with financial and bond rating agencies, and will follow a 

policy of full and open disclosure on every financial report and bond prospectus. 
 
 4.  The Township will not issue notes to finance operating deficits. 
  
CAPITAL IMPROVEMENT PROGRAM POLICIES  
 
 1.  The Township will prepare a five-year capital improvements program each year. 
 
 2.  The Township will base all capital improvements on the Township's long-term needs in order to minimize future 

maintenance and replacement cost. 
 
 3.  The Township will coordinate the development of the capital improvement program with the annual operating 

budget in order to maintain a reasonably stable total tax levy. 
 
 4.  The Township will estimate and consider future maintenance needs for all new equipment and capital facilities prior 

to deciding to proceed with the project. 
 
 5.  The Township will identify the funding source for each capital improvement prior to deciding to proceed with the 

project.  Intergovernmental and private sources will be sought out and used as available to assist in financing 
capital improvements. 

 
 6.  The Township will provide for the adequate maintenance of capital assets and equipment in the annual budget. 
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PURCHASING POLICIES   
 
 1.  Purchases will be made in accordance with all federal, state, and municipal requirements.  If there are no specific 

requirements, purchases will be made in the best interest of the Township. 
 
 2.  Purchases will be made in an impartial, economical, competitive, and efficient manner. 
 
 3.  Purchases will be made from the lowest priced and most responsible vendor.  Qualitative factors such as vendor 

reputation and financial condition will be considered, as well as price. 
 
RESERVE POLICIES  
 
 1.  The Township will maintain an adequate fund balance to accommodate unanticipated expenditures, expenditures 

of a non-recurring nature, or unanticipated revenue declines. 
 
 2.  The Township will strive to maintain the unreserved, undesignated fund balance of the General Fund at a level at 

least equal to 10% of the total General Fund Budget. 
 
 
ACCOUNTING, AUDITING AND FINANCIAL REPORTING POLICIES  
 
 3.  An independent audit will be performed annually. 
 
 4.  The Township will produce annual financial reports in accordance with Generally Accepted Accounting Principles 

(GAAP) as outlined by the Governmental Accounting Standards Board (GASB). 
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 TOWNSHIP OF UPPER ST. CLAIR 
 
 CHARTER PROVISIONS CONCERNING ANNUAL BUDGET 
 
 ARTICLE IX 
 BUDGET AND FISCAL AFFAIRS 
 
C-901.  Fiscal year. 
 
 The fiscal year of the Township shall begin on the first day of January and end on the last 
day of December of each year. 
 
C-902.  Submission of budget and budget messages. 
 
 On or before the 1st day of November of each year, the Manger shall submit to the Board of 
Commissioners a proposed budget for the ensuing fiscal year and an accompanying message. 
 
C-903.  Budget message. 
 
 The Manager's accompanying budget message shall explain the budget both in fiscal terms 

and in terms of programs.  It shall outline the proposed financial policies of the Township for 
the ensuing fiscal year; describe the important features of the budget; indicate any major 
changes from the current year in financial policies, expenditures and revenues, together with 
the reasons for such changes; summarize the Township's debt position; and include such 
other material as the Manager deems desirable, or as the Board of Commissioners 
requests. 

 
C-904.  Budget. 
 
 A. The budget shall provide a complete financial plan of all Township funds and activities 

for the ensuing fiscal year and, except as required by this Charter, shall be in such form 
as the Manager deems desirable or the Board of Commissioners may require.  In 
organizing the budget, the Manager shall utilize the most feasible combination of 
expenditure classification by fund, organization, unit, program, purpose or activity, and 
object.  The budget shall contain the following: 

 
  (1) It shall begin with a general summary of its contents. 
 
  (2) It shall show in detail all estimated income, indicating the existing and proposed tax 

levies, as well as other assessments, fees and charges. 
 
  (3) It shall show all proposed expenditures, including debt service, for the ensuing fiscal 

year. 
 
  (4) It shall show the number of proposed employees and the annual salary schedule in 

every job classification. 
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 Budget (Continued) 
 
  (5) It shall be so arranged as to show comparative figures for actual and estimated 

income, expenditures for the current fiscal year, and actual income and 
expenditures of the preceding fiscal year. 

 
  (6) It shall indicate proposed expenditures during the ensuing fiscal year-detailed by 

offices, departments and agencies, in terms of their respective work programs, and 
the methods of financing such expenditures. 

 
  (7) It shall indicate proposed capital expenditures during the ensuing fiscal year-

detailed by offices, departments and agencies when practicable, and the proposed 
method of financing each such capital expenditure.  

 
 B. The total of proposed expenditures shall not exceed the total of estimated income. 
 
C-905. Public record. 
 
 The annual budget shall be a public record and shall be available for public inspection during 

regular business hours after submission prior to public hearing, prior to adoption and after 
adoption. 

 
C-906. Adoption of Budget. 
 
 A. Notice of hearing.  The Board of Commissioners shall publish in one (1) or more 

newspapers of general circulation in the Township the general summary of the budget 
and a notice stating: 

 
  (1) The times and places where copies of the message and budget are available for 

inspection by the public, and 
 
  (2) The time and place, not less than two (2) weeks after such publication, for a public 

hearing on the budget. 
 
 B. Amendment before adoption.  After the public hearing, the Board of Commissioners may 

adopt the budget with or without amendment.  In amending the budget, it may add or 
increase programs or amounts and may delete or decrease any programs or amounts, 
except expenditures required by law or for debt service or for estimated cash deficit; but 
no amendment to the budget shall increase the authorized expenditures to an amount 
greater than the total of estimated income. 

 
 C. Adoption.  The Board of Commissioners shall adopt the budget on or before the last day 

of the last month of the fiscal year currently ending.  If it fails to adopt the budget by this 
date, the amounts appropriated for current operation of the current fiscal year shall be 
deemed adopted for the ensuing fiscal year on a month-to-month basis, with all items in 
it prorated accordingly, until such time as the Board of Commissioners adopts a budget 
for the ensuing fiscal year. 



 

   291
 

 Budget (Continued) 
 
C-907.  Amendment of Budget. 
 
 A. Supplemental appropriations.  If during the fiscal year there are available for 

appropriation revenues in excess of those estimated in the budget, the Board of 
Commissioners by ordinance may make supplemental appropriations for the year up to 
the amount of such excess. 

 
 B. Emergency appropriations.  To meet a public emergency affecting life, health, property 

or the public peace, the Board of Commissioners may make emergency appropriations.  
Such appropriations must be made by emergency ordinance by an affirmative vote of at 
least five (5) members.  To the extent that there are no available unappropriated 
revenues to meet such appropriations, the Board of Commissioners may by such 
emergency ordinance authorize the issuance of emergency notes, which may be 
renewed from time to time; but the emergency notes and renewals of any fiscal year 
next succeeding that in which the emergency appropriation was made. 

 
 C. Reduction of appropriations.  If at any time during the fiscal year it appears probable to 

the Manager that the revenues available will be insufficient to meet the amount 
appropriated, he shall report to the Board of Commissioners without delay, indicate the 
estimated amount of the deficit, any remedial action taken by him and his 
recommendations as to any other steps to be taken.  The Board of Commissioners shall 
then take such further action as it deems necessary to prevent or minimize any deficit 
and for that purpose it may be ordinance reduce one (1) or more appropriations. 

 
 D. Transfer of appropriations.  At any time during the fiscal year, the Manager may transfer 

part or all of any unencumbered appropriation balance among programs within a 
department, office or agency; and , upon written request by the Manager, the Board of 
Commissioners may by ordinance transfer part or all of any unencumbered appropriation 
balance from one department, office or agency to another. 

 
 E. Limitations; effective date.  No appropriation for debt service may be reduced or 

transferred, and no appropriation may be reduced below any amount required by law to 
be appropriated or by more than the amount of the unencumbered balance thereof.  The 
supplemental and emergency appropriations and reduction or transfer of appropriations 
authorized by this section may be made effective immediately upon adoption. 

 
C-908.  Appropriations and levy. 
 
  Adoption of the budget and amendments shall constitute appropriations for the 

expenditures set forth therein, and shall constitute a levy of any property tax therein 
proposed. 
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 TOWNSHIP OF UPPER ST. CLAIR 
 ACCOUNTING MEASUREMENT 
 ACCOUNTING SYSTEMS 
 AND 
 BUDGETARY CONTROL 
 
 
The Township's accounting for Governmental Fund Types (General Fund, Special Revenue Funds, 
Debt Service Funds, Capital Project Funds, and Expendable Trust Funds) follows the modified accrual 
basis of accounting.  Under this method, revenues are recognized when they are both measurable 
and available and expenditures are recognized when incurred, except for principal and interest on 
long-term debt. 
 
Proprietary Funds (Enterprise Funds) and Pension Trust Funds follow the full accrual basis of 
accounting.  Under this method, revenues are recognized at the time they are earned and expenses 
when incurred. 
 
Transfers are recognized in the accounting period in which the interfund receivable and payable arise. 
 
In developing and evaluating the Township's accounting system, consideration is given to the 
adequacy of internal accounting controls.  Internal accounting controls are designed to provide 
reasonable, but not absolute, assurance regarding:  (1) the safeguarding of assets against loss from 
unauthorized use of or disposition, and (2) the reliability of financial records for preparing financial 
statements and maintaining accountability of assets.  The concept of reasonable assurance 
recognizes that (1) the cost of controls should not exceed the benefits likely to be derived, and (2) the 
evaluation of costs and benefits requires estimates and judgments by management. 
 
All internal control evaluations occur within the above framework.  The auditors believe that the 
Township's internal accounting controls adequately safeguard assets and provide reasonable 
assurance of the proper recording of financial transactions.  Key controls are evaluated continually. 
 
Budgetary control is maintained through a monthly line item review by disseminating monthly financial 
reports to all departments.  Monthly reports are prepared for each department reflecting current and 
accumulated expenditures as well as the percent of budget expenditures compared to percent of 
current year. 
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SCHEDULE OF PERSONNEL 

End of Year Full-Time Personnel 

 2001 2002 2003 2004 2005 2006 2007 2008 

Township Manager 1 1 1 1 1 1 1 1 

Senior Assistant Township Manager 1 1 1 1 1 1 1 1 

Director of Finance 1 1 1 1 1 1 1 1 

Chief of Police 1 1 1 1 1 1 1 1 

Director of Public Works 1 1 1 1 1 1 1 1 

Deputy Director of Public Works 1 1 1 1 1 0 0 0 

Director of Recreation & Leisure Services 1 1 1 1 1 1 1 1 

Director of Community Dev./Assistant Twp. Mgr. 1 1 1 1 1 1 1 1 

Director of Library 1 1 1 1 1 1 1 1 

Payroll/Finance Accountant 1 1 1 1 1 1 1 1 

Budget/Finance Accountant 0 0 0 0 0 0 1 1 

Finance Assistant 0 1 1 1 1 1 1 1 

Director of Information & Technology 1 1 1 1 1 1 1 1 

Support Technicians 0 0 1 2 2 3 3 3 

Supervisor of Operations 1 1 1 1 1 1 1 1 

Public Works Supervisors 0 0 0 0 2 2 2 2 

Supervisor of Buildings & Forester 1 1 1 1 1 1 1 1 

Public Improvement Inspector 1 1 1 1 0 0 0 0 

Project Inspector/Technicians 1 1 1 1 2 2 2 2 

Chief Inspector 1 1 1 1 1 1 1 1 

Uniformed Police Officers 26 27 26 27 27 27 27 27 

Police Dispatchers 4 4 4 4 4 4 4 4 

Technical Services Coordinator 1 1 1 1 1 1 1 1 

Records & Research Coordinator 1 1 1 1 1 1 1 1 

Working Foremen 3 3 3 3 3 3 3 3 

Mechanics 1 1 1 1 1 1 1 1 
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SCHEDULE OF PERSONNEL 

End of Year Full-Time Personnel 

 2001 2002 2003 2004 2005 2006 2007 2008 

Heavy Equipment Operator 1 1 1 1 0 0 0 0 

Laborers 18 20 20 19 18 19 20 20 

Head of Children's & Young Adult Services 1 1 1 1 1 1 1 1 

Head of Technical Services 1 1 1 1 1 1 1 1 

Acquisition Coordinator  1 1 1 1 1 1 1 1 

Circulation Coordinator 1 1 1 1 1 1 1 1 

Librarians 4 4 4 1 1 1 1 2 

Secretarial/Clerks 10 10 10 10 10 10 10 11 

Receptionist 1 1 1 1 1 1 1 1 

Planning & Zoning Administrator 0 0 1 1 1 1 1 1 

Code Enforcement Officer 0 0 1 1 1 1 1 1 

Recreation Program Coordinator 0 0 1 1 1 1 1 1 

CRC Facility Manager 0 0 0 0 0 0 0 1 

CRC Aquatics Supervisor 0 0 0 0 0 0 0 1 

CRC Membership/Marketing Coordinator 0 0 0 0 0 0 0 1 

         

TOTAL Full-Time Positions 90 94 97 95 95 96 97 103 
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End of Year Part-Time Personnel 

 2001 2002 2003 2004 2005 2006 2007 2008 

Deputy Fire Marshal 1 1 1 1 1 1 1 1 

Inspector 1 1 1 1 0 0 0 0 

Librarians 7 7 7 7 5 5 5 9 

Library Assistants 15 15 15 15 19 19 19 13 

Library Pages 9 9 9 9 6 6 6 10 

Library Technicians 0 0 0 0 0 0 0 5 

Secretaries/Clerks 
   Administration/Finance 
   Community Development 

1 
 
 

2 
 
 

2 
 
 

 
1 
 
 
 

 
1 
 
 
 

 
2 
 
 
 

2 
 
 

2 
 
 

Senior Citizens Coordinator 1 1 1 1 1 1 1 1 

TOTAL Regular Part-Time  
        Positions 

35 
 

36 
 

36 
 

35 
 

33 
 

34 
 

34 
 

41 
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PERSONNEL BY DEPARTMENT 
 
 
Administration 
Township Manager 
Senior Assistant Township Manager 
Administrative Assistants (2) 
Secretaries (1.5) 
Receptionist 
 
 
Community Development 
Director of Community Dev./Assistant Twp. Mgr. 
Planning & Zoning Administrator 
Chief Inspector 
Code Enforcement Officer 
Public Works Supervisors (2 - .25) 
Secretaries (2) 
Part-time Deputy Fire Marshal 
Part-time Secretary 
 
Finance, Tax 
& Sewage Fund 
Director of Finance 
Payroll/Finance Accountant 
Budget/Finance Accountant 
Finance Assistant 
Secretary (.5) 
 
Data Processing 
Director of Information & Technology 
Support Technicians (3) 
 
Library 
Director of Library 
Head of Children's and Young Adult Services 
Head of Technical Services 
Acquisition Coordinator 
Circulation Coordinator 
Librarians (2) 
Secretary  
Part-time Library Assistants (13) 
Part-time Reference Librarians (9) 

Part-Time Library Pages (10) 
Part-time Library Technicians (5) 
 
Recreation & Leisure Services 
Director of Recreation and Leisure Services 
Program Coordinator 
Secretary 
Part-time Senior Citizens Coordinator  
 
 
Public Safety 
Chief of Police 
Uniformed Police Officers (27) 
Dispatchers (4) 
Technical Service Coordinator 
Records & Research Coordinator 
Secretary 
 
 
Public Works & Sewage Fund 
Director of Public Works 
Supervisor of Operations 
Supervisor of Buildings & Forester 
Public Works Supervisors (2 - .75) 
Projects Inspector/Technicians (2)  
Secretaries (2) 
Working Foreman (3)  
Mechanics (1) 
Laborers (20) 
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    2008 WAGE / SALARY SCALE 
 

 

 
POSITION 

PAY 
GRADE 

    
MINIMUM 

   
MAXIMUM 

Township Manager 1 $87,730 $134,408 

Chief of Police 2 $79,331 $113,371 

Senior Assistant Township Manager/Director of  
   Administration  

Assistant Township Manager/Director of             
    Community Development 

3 $73,796 $104,901 

Director of Public Works 
Director of Finance 
Deputy Chief of Police 

4 $68,860 $98,123 

Not Assigned 5 $64,281 $89,672 

Director of Library 
Director of Information Technology 

6 $50,025 $77,791 

Director of Recreation & Leisure Services 
Superintendent of Operations (DPW) 
Operations Supervisor (DPW) 

7 $46,688 $68,553 

Superintendent of Buildings/Forester (DPW) 
Public Improvements Inspector (DPW) 

8 $41,974 $62,827 

Chief Inspector (Community Development) 
Chief Accountant (Finance) 
Code Administrator 
Planning and Zoning Administrator 
Police Technical Services Administrator 
Projects Inspector 

9 $35,957 $59,721 

Police Records Coordinator 
Systems Management Assistant 
Librarians 
Technicians 
Library Para-Professionals 
Executive/Administrative Assistants 

10 $24,385 $47,156 
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2008 WAGE / SALARY SCALE 
 
 
 

PUBLIC WORKS – UNION 
 

Mechanic 
Heavy Equipment Operator 
Foreman  

   $22.60/HR 

Laborer III    $21.40/HR 
Laborer II    $19.42/HR 
Laborer I    $17.40/HR 
Semi-Skilled Laborer III    $15.55/HR 
Semi-Skilled Laborer II    $14.30/HR 
Semi-Skilled Laborer I    $13.15/HR 
Semi-Skilled Laborer Probationary    $10.00/HR 

 
 
 
 

POLICE – UNION 
 

Officer 1    $21.52/HR 
Officer 2    $23.30/HR  
Officer 3    $25.45/HR 
Officer 4    $29.82/HR 
Officer 5    $32.00/HR 
Officer 6    $34.15/HR 
Sergeant    $37.57/HR 
Lieutenant    $41.33/HR 
Dispatchers   $15.23 - $19.05/HR 
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Not Replace 
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 EQUIPMENT AND VEHICLE SCHEDULE 
 

 PUBLIC WORKS VEHICLES 

TRUCK # YEAR TYPE CONDITION 
AGE IN 

YEARS 

REPLACEMENT 
YEAR 

900 1996 Dodge Mech Truck F 12 2009 

901 2001 International Dump Truck 36,000 GVW G 7 2011 

902 2007 Ford F 550 4 X 4 Dump F 8 2014 

903 2004 International Dump Truck 37,000 GVW G 4 2013 

904 2001 International Dump Truck 36,000 GVW G 7 2010 

905 1998 International Dump Truck 33,200 GVW P 11 DNR 

906 2001 Ford One-Ton Utility Truck (Sewer) G 7 2011 

907 2002 International Dump Truck 37,000 GVW G 6 2012 

908 2003 Ford F 550 Dump 4x4 G 5 2010 

909 2001 International Dump Truck 36,000 GVW G 7 2009 

910 2002 International Dump Truck 36,000 GVW G 6 2012 

911 2005 International Dump Truck 32,000 GVW G 3 2015 

912 2001 Ford Pick-up Truck G 7 2011 

913 2006 Ford Van F - 350 G 2 2016 

914 2003 Ford F-550 4X4 Dump G 5 2010 

915 2001 For F-550 4 x 4 Dump F 7 2008 

916 2003 Ford F-550 4X4 Dump G 5 2010 

917 2003 Caterpillar Loader G 5 2013 

918 2000 Ford One Ton Dump 4 x 4 P 8 2008 

919 2001 Massey Ferguson Tractor/ w Flail Arm G 7 2012 

920 2002 Caterpillar Backhoe G 6 2012 



    

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 
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TRUCK # YEAR TYPE CONDITION 
AGE IN 

YEARS 

REPLACEMENT 
YEAR 

921 2005 Toro Groundsmaster 580-D G 3 2010 

922 2003 International Jet Vactor (Sewer) G 5 2014 

923 1995 Caterpillar Loader F 13 DNR 

924 2006 Ford Pick-up Truck E 2 2016 

924B 2000 Ford P/U Utility G 8 DNR 

925 2006 Ford Pick-up Truck E 2 2013 

926 2000 Ford F-550 Dump P 8 2008 

927 2000 Caterpillar Backhoe G 8 2008 

928 2006 Ford 450 Utility Truck G 2 2013 

929 2002 Ford 450 Bucket Truck E 6 2015 

930 2003 Sterling/Elgin Sweeper G 5 2013 



    

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 
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PUBLIC WORK EQUIPMENT 
YEAR TYPE CONDITION AGE IN YEARS REPLACEMENT YEAR 

1962 Back-Up Sewer Machine G 46 DNR 

1972 Ryan Renothin F/P 36 DNR 

1972 Ryan Turf Aerator F 36 2013 

1983 Smithco Sprayer 100 Gallons F 25 DNR 

1986 Heinreich Asphalt Vibrator Whacker P 22 DNR 

1987 Vicon Spreader F 21 DNR  

1990 Cronkite Trailer for Trencher G 18 DNR 

1991 Hoffman Tire Balancing Machine G 17 2008 

1992 Asphalt Roller G 16 2008 

1992 Bannerman Infield Renovator F 16 DNR (Back-Up) 

1992 Asphalt Trailer F 16 DNR 

1992 Groundsmaster Trailer F 16 DNR 

1992 International Line Painter G 16 DNR 

1992 Line Painting Trailer G 16 As needed 

1993 Asphalt Wacker F 15 DNR 

1993 Aeroway Angle Aerator G 15 DNR 

1993 Bannerman BTD-20 Turf Topper G 15 2013 

1993 Brush Bandit/Chipper G 15 2018 

1994 Ford Tractor 2120 F 14 DNR 

1994 Hoffman Tire Machine G 14 2011 

1995 Form Trailer P 13 As needed 

1995 Harben Sewer Jet G 13 2009 

1996 Takeuchi Trailer G 12 DNR 

1997 Chicago Pneumatic Air Compressor G 11 2013 

1999 Bannerman B-DM-6 Infield Renovator F 9 2010 



EQUIPMENT AND VEHICLE SCHEDULE (Continued) 

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 
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PUBLIC WORK EQUIPMENT 
YEAR TYPE CONDITION AGE IN YEARS REPLACEMENT YEAR 

1999 Small Groundsmaster Trailer G 9 As needed 

2000 Jumping Jack Tamper G 8 2010 

2000 New Holland Tractor  G 8 2010 

2001 ESAB Plasma Cutter E 7 2011 

2001 3M Sign Machine G 7 2011 

2001 Miller  MIG Welder G 7 2011 

2001 Swenson Tailgate Conveyor G 7 As needed 

2001 ATV/Mower Trailer G 7 As needed 

2001 Toyota Forklift   G 7 2017 

2001 Berema FB- 60S Gas Driven Hammer F 7 2011 

2002 John Deere 4 x 2 Gator F 6 2008 

2002 John Deere 6 x 4 Gator F 6 2008 

2002 Hotsy Pressure Washer G 6 As needed 

2002 Line Painter G 6 DNR 

2002 Sewer Machine G 6 2012 

2003 Ryan Turf Aerator G 5 2013 

2003 Sewer Machine K-1000 Ridgid E 5 2012 

2004 Seeda-Vator G 4 2014 

2004 Lely Broadcast Spreader G 4 2014 

2004 Vermeer Model TG525 Tub Grinder G 4 2014 

2005 Kubota Grand L Series Tractor G 3 2015 

2005 Multi Quip Plate Compactor G 3 As needed 

2005 Takeuchi Loader G 3 2015 

2007 Kubota RTV Utility E 1 2013 

2007 Kubota RTV Utility E 1 2013 



EQUIPMENT AND VEHICLE SCHEDULE (Continued) 

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 
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PUBLIC WORK EQUIPMENT 
YEAR TYPE CONDITION AGE IN YEARS REPLACEMENT YEAR 

2007 Pavement Cutting Trailer E 1 As needed 

2007 Toro Fieldline Painter 1200 E 1 As needed 



EQUIPMENT AND VEHICLE SCHEDULE (Continued) 

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 
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MOWERS 

 
Year 

 
Type 

 
 Condition 

 
Age in Years 

Replacement Year 

1996 Toro Greensmaster G 12 As needed 

1996 National Triplex Mower F 12 2010 

2002 Toro Greensmaster G 6 2012 

2002 Leaf Blower Attachment for Groundsmaster G 6 DNR 

2002 Leaf Blower Attachment for Groundsmaster G 6 DNR 

2004 Greensmaster Flex 21 Mower G 4 2010 

2004 Toro 3500 D Sidewinder G 4 2009 

2005 Toro 3100D Reelmower G 3 2010 

2006 Toro Groundsmaster G 2 2012 

2007 Toro 3500 D Sidewinder E 1 2012 

2007 Toro Groundsmaster E 1 2013 

2007 Toro Groundsmaster E 1 2013 

2007 Toro Greensmaster E 1 2012 

2007 Toro Infield Pro 3040/Rahn Groomer E 1 2012 

2007  Toro Greensmaster 1600 E 1 2012 



EQUIPMENT AND VEHICLE SCHEDULE (Continued) 

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 
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 ADMINISTRATION VEHICLES 

 
Year 

 
Make 

 
Vehicle Number 

 
Condition 

Age in 
Years 

Replacement Year 

1999 Ford Pick-Up 4x4 #811 Supervising Project Inspector-P.W. F 9 2009 

1999 Ford Crown Victoria #805 Code Enforcement Officer - CD P 9 2009 

2001 Chevrolet Silverado #803 Superintendent of 
Parks/Buildings/Forester 

F 7 2008 

2001 Chevrolet PU Truck Community Development P 7 DNR 

2002 Chevy White Tahoe #808 Chief Inspector - CD P 6 2008 

2002 Ford Explorer #402 Senior Assistant Township Manager F 6 2008 

2002 Ford Explorer #801 Director of Public Works F 6 2008 

2003 Ford F-150 #810 Projects Inspector – P. W. G 5 2012 

2003 Ford Explorer #809 Director of Recreation & Leisure 
Services 

G 5 2009 

2004 Chevrolet Tahoe #401 Township Manager G 4 2010 

2005 Chevrolet Silverado #804 Public Improvement Inspector-P.W. G 3 2013 

2006 Chevrolet Silverado #806 Superintendent of Operations–P. W. E 2 2011 

2007 Ford Explorer #403 Assistant Township Manager/C.D. 
Director 

E 1 2013 

2007 Chevrolet Silverado #807 Superintendent of Projects – P.W. G 1 2013 
 
 



EQUIPMENT AND VEHICLE SCHEDULE (Continued) 

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 

 

312 

 

 POLICE DEPARTMENT VEHICLES 

 
Year 

 
Make  

 
Vehicle  Number 

 
Condition 

Age in 
Years 

Replacement Year 

1992 Chevrolet Communications Van E 16 2009 

1999 Ford Crown Vic #311 – Juvenile P 9 2009 

2000 Chrysler 300M – Traffic P 8 2008 

2001 Ford Van #320 – Cargo Van G 7 2009 

2001 Polaris Quad #1 F 7 When/If Grant becomes 
available 

2001 Polaris Quad #2 F 7 When/If Grant becomes 
available 

2001 Polaris Quad #3 F 7 When/If Grant becomes 
available 

2001 Trailer – Mustang Quad F 7 When/If Grant becomes 
available 

2003 Ford Crown Vic #309 – Traffic G 5 2009 

2003 Ford Crown Vic #310 – Investigations G 5 2008 

2004 Ford Crown Vic #303B – Patrol (Will be sent to auction in 08) P 4 2008 

2004 Ford Crown Vic #304 – Patrol F 4 2009 

2004 Ford Crown Vic #305B – Patrol (Will be sent to auction in 08) P 4 2008 

2004 Ford Expedition #301 P 4 2008 

2005 Ford Crown Vic #306 - Patrol F 3 2009 

2005 Ford Crown Vic #307-  Traffic F 3 2009 

2005 Ford Crown Vic #308 – Traffic F 3 2009 

2005 Ford Explorer #315 – Patrol E 3 2012 

2005 Ford Explorer #316  - Patrol E 3 2012 

2006 Ford Crown Vic #317 – Patrol E 2 2009 

2006 Ford Explorer #0-3   Chief E 2 2010 

2006 Ford Explorer #030  Operations Supervisor E 2 2012 

2006 Ford Crown Vic #302 – Patrol E 2 2010 
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 POLICE DEPARTMENT VEHICLES 

 
Year 

 
Make  

 
Vehicle  Number 

 
Condition 

Age in 
Years 

Replacement Year 

2007 Ford Crown Vic T-Car E 1 2010 

2007 Ford Crown VIc #303 – Patrol E 1 2010 

2007 Ford Crown Vic #305 – Patrol E 1 2010 



EQUIPMENT AND VEHICLE SCHEDULE (Continued) 

E = Excellent G = Good F = Fair P = Poor DNR = Do 
Not Replace 
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 VOLUNTEER FIRE DEPARTMENT VEHICLES 

 
YEAR 

 
MAKE 

 
VEHICLE NUMBER 

 
 

CONDITION 

AGE IN 
YEARS 

 
REPLACEMENT 

YEAR 

1983 American LaFrance #605 Water Chief (Will be going to auction in 08) P 25 DNR 

1983 American LaFrance #602 Rescue Truck (Owned by VFD) G 25 2010 

1989 American LaFrance #604 1500 GPM Pumper P 19 2008 

1999 Chevrolet #608 Tahoe (Command)  (Owned by VFD) G 9 2008 

2001 Ford F-350 #609 F-350 Crew Cab (Owned by VFD) G 7 2010 

2002 Freightliner #601 Pumper (Owned by VFD) E 6 2022 

2003 Ford F-350 #607 F-350 Pick-up Truck (Owned by VFD) E 5 2012 

2005 American LaFrance Truck #284 E 3 2030 

2008 Ford Expedition SSV  (Owned by VFD) New  --- 
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GLOSSARY OF TERMS 
 
ACCOUNTING SYSTEM: The total set of records and procedures which are used to 

record, classify, and report information on the financial 
status and operations of an entity. 

 
ACCRUAL BASIS: Basis of accounting under which revenues are recorded 

when earned and expenditures are recorded as soon as 
they result in liabilities for benefits received, 
notwithstanding that the receipt of the revenue or the 
payment of the expenditure may take place, in whole or in 
part, in another accounting period. 

 
APPROPRIATION: An authorization made by the legislative body of a 

government which permits officials to incur obligations 
against and to make expenditures of governmental 
resources.  Appropriations are usually made for fixed 
amounts and are typically granted for a one-year period. 

 
ASSESSED VALUATION: A valuation set upon real estate by the Assessment Office 

of Allegheny County as a basis for levying property taxes. 
 
ASSETS: Property owned by a government which has a monetary 

value. 
 
BOND: A written promise to pay (debt) a specified sum of money 

(called principal or face value) at a specified future date 
(called the maturity date[s] along with periodic interest 
paid at a specified percentage of the principal [interest 
rate]).  Bonds are typically used for long-term debt. 

 
BUDGET: A plan of financial operation embodying an estimate of 

proposed expenditures for a given period and the proposed 
means of financing them.  Used without any modifier, the 
term usually indicates a financial plan for a single fiscal 
year. 

 
BUDGET DOCUMENT: The official written statement prepared by the Township 

Manager and supporting staff which presents the proposed 
budget to the Board of Commissioners. 

 
BUDGET MESSAGE: A general discussion of the proposed budget presented in 

writing as a part of the budget document.  The budget 
message explains principal budget issues against the 
background of financial experience in recent years and 
presents recommendations made by the Township 
Manager. 

 
CAPITAL ASSETS: Assets of significant value and having a useful life of 
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several years.  Capital assets are also called fixed assets. 
 
CAPITAL IMPROVEMENT 
PROGRAM: A plan for capital expenditures to be incurred each year 

over a fixed period of several future years setting forth 
each capital project, identifying the expected beginning 
and ending date for each project, the amount to be 
expended in each year, and the method of financing those 
expenditures. 

 
CAPITAL OUTLAYS: Expenditures for the acquisition of capital assets. 
 
CAPITAL PROJECTS: Project which purchase or construct capital assets.  

Typically, a capital project encompasses a purchase of 
land and/or the construction of a building or facility. 

 
CAPITAL PROJECT FUND: Capital project funds provide capital outlays other than 

those from special assessment and proprietary funds, i.e., 
Enterprise Funds. 

 
CASH BASIS: The method of accounting under which revenues are 

recorded when received in cash and expenditures are 
recorded when paid. 

 
COMMUNITY DEVELOPMENT: This program provides for essential community services 

including land use control and zoning code enforcement.   
 
COST ALLOCATION: An allocation of those general governmental costs that are 

necessary to the operation of the Township to particular 
cost centers, functions or programs. 

 
COST CENTER: The smallest unit of budgetary accountability and control.  

A cost center is made up of a group of related services 
responsibility for which is assigned to a specific individual 
or organizational unit. 

 
DEBT SERVICE: Payment of interest and repayment of principal to holders 

of a government's debt instruments. 
 
DEBT SERVICE FUND: This fund is used to account for the payment of interest 

and principal on serial bonds and capital notes incurred in 
connection with all funds except the Special Assessment 
Fund and Enterprise Fund. 

 
DEFICIT: (1) The excess of an entity's liabilities over its assets.  
       (See Fund Balance). 
 

(2) The excess of expenditures or expenses over revenues 
during a single accounting period. 

 
DEPRECIATION: The portion of the cost of the expiration in the service life 
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of a fixed asset which is charged as an expense during a 
particular accounting period. 

 
DIRECT COSTS: A category of expenditures which includes contractual 

services, insurance, legal judgments, taxes, abatements, 
and other similar costs. 

 
EMPLOYEE BENEFITS: A category of expenditures which includes the Township's 

share of social security, retirement, workers compensation, 
health and various types of insurance for employees' 
benefit. 

 
ENCUMBRANCES: Encumbrances represent commitments related to 

unperformed contracts for goods or services.  
Encumbrance accounting, under which purchase orders, 
contracts and other commitments for the expenditure of 
resources are recorded to reserve that portion of the 
application appropriation, is utilized in the governmental 
funds.  Encumbrances outstanding at year-end are reported 
as reservations of fund balances and do not constitute 
expenditures or liabilities because the commitment will be 
honored during the subsequent year. 

 
ENTERPRISE FUND: A Fund which accounts for operations financed and 

operated in the government in a manner similar to private 
business.  The cost of providing the goods or services is 
financed primarily through user charges. 

 
EQUIPMENT AND CAPITAL  
OUTLAY: A category of expenditures which includes the initial 

acquisition, replacement, or improvement of land, 
buildings, facilities, machinery, rolling stock, and other 
fixed assets which are not consumed within one year. 

 
EXPENDITURES: Where accounts are kept on the accrual or modified 

accrual basis of accounting, the cost of goods received or 
serviced rendered whether cash payments have been made 
or not.  Where accounts are kept on a cash basis, 
expenditures are recognized only when the cash payments 
for the above purposes are made. 

 
FULL FAITH AND CREDIT: A pledge of the general taxing power of a government to 

repay debt obligations (typically used in reference to 
bonds). 

 
FUNCTION: A portion of a program made up of related cost centers.  

(See Cost Center and Program). 
 
FUND: An independent fiscal and accounting entity with a self-

balancing set of accounts recording cash and/or other 
resources together with all related liabilities, obligations, 
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reserves and equities which are segregated for the purpose 
of carrying on specific activities or attaining certain 
objectives. 

 
FUND BALANCE OR SURPLUS: The excess of funds assets over its liabilities.  A negative 

fund balance is sometimes called a deficit. 
 
FUND RESERVE: The portion of prior years fund balance that is authorized 

for expenditure in the current year. 
 
GENERAL FUND: The fund supported by taxes, fees, and other revenues that 

may be used for any lawful purpose.  This is the principal 
fund of the Township and includes all operations not 
required by law or policy to be recorded in other funds. 

  
GENERAL GOVERNMENT: This program provides the legislative, executive and staff 

activities essential for effective policy making and 
professional administration of the Township of Upper St. 
Clair government. 

 
GENERAL OBLIGATION BONDS: When a government pledges its full faith and credit to the 

repayment of the bonds it issues, then those bonds are 
general obligation (GO) bonds.  Sometimes the term is 
also used to refer to bonds which are to be repaid from 
taxes and other general revenues. 

 
GRANT: A contribution of assets (usually cash) by one 

governmental unit or other organization to another.  
Typically, these contributions are made to local 
governments from the state and federal governments.  
Grants are usually made for specified purposes. 

 
INTERFUND TRANSFER: The transfer of monies from one fund to another. 
 
LIBRARY SERVICES: This program provides Township residents with a full 

array of library services such as the standard loaning of 
books, newspapers, magazines and reference materials to 
patrons being able to borrow stereo recordings, compact 
discs, audio and video cassettes, polaroid cameras and 
cassette recorders.  Additional programs for children, the 
handicapped, the blind, and senior citizens are also 
provided. 

 
MATERIALS AND SUPPLIES: A category of expenditures which includes goods or 

services that are consumed in achieving cost center 
objectives. 

 
MATURITIES: The dates on which the principal or stated values of 

investments or debt obligations mature and may be 
reclaimed. 
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MODIFIED ACCRUAL BASIS: The basis of accounting under which expenditures other 
than accrued interest on general long-term debt are 
recorded at the time liabilities are incurred and revenues 
are recorded when received in cash except for material 
and/or available revenues, which should be accrued to 
reflect properly the taxes levied and revenue earned. 

 
NET COST: The cost of a program, function or cost center after 

deducting all revenues generated by it which must be 
supported by the general revenues of the Township.  If 
revenues exceed the costs, it becomes a "net contribution" 
available to offset costs of other programs, functions or 
cost centers. 

 
OBJECT OF EXPENDITURE: Expenditure classifications based upon the types of 

categories of goods and services purchased.  Typical 
objects of expenditures include: 

 
  Salaries & Wages 
  Equipment 
  Materials & Supplies 
  Direct Costs 
  Employee Benefits 
  Other Financial Uses 
 
OPERATING BUDGET: A plan of financial operation embodying an estimate of 

proposed expenditures for the calendar year and the 
proposed means of financing them (revenue estimates). 

 
OTHER FINANCIAL USES: A category of expenditures which includes operating 

transfers out, and the fund reserve. 
 
PERCENTAGE (%) OF COSTS 
COVERED: The percentage of total expenditures that is covered by 

total revenues. 
 
PROGRAM: A group of activities (functions and cost centers) directed 

at attaining specific purposes and objectives. 
 
PUBLIC SAFETY: This program provides the surveillance, prevention and 

protection system necessary to ensure public safety from 
dangers which include crime, traffic violations, fire and 
hazardous conditions, disasters, uncontrolled animals and 
medical emergencies. 

 
PUBLIC WORKS: This program provides for the collection and disposal of 

refuse from Township residents, the building and 
improving of streets and storm sewers of the Township, 
the monitoring of the sanitary sewer system, the 
maintenance of parks, forest areas, and all recreational 
facilities of the Township, and the general upkeep of the 



 
 

322 
 

 

buildings and equipment owned by the Township. 
 
RECREATION AND  
LEISURE SERVICES: This program encompasses the culture and recreational 

activities and facilities which are provided by the 
Township of Upper St. Clair for the participation and 
enjoyment of all residents. 

 
REVENUE: The term designates an increase to a fund's assets which: 
 - does not increase a liability (e.g., proceeds 

from a loan); 
 - does not represent a repayment of an 

expenditure already made; 
 - does not represent a cancellation of certain 

liabilities; and 
 - does not represent an increase in contributed 

capital. 
REVENUE ESTIMATE: A formal estimate of how much revenue will be earned 

from a specific revenue source for some future period; 
typically, a future fiscal year. 

                                                                                                
RISK: The uncertainty of loss, chance of loss, or variance of 

actual from expected results.  Also, the subject of an 
insurance contract (i.e., insured property). 

 
SALARIES AND WAGES: A category of expenditures which includes the 

compensation paid to all full-time, part-time, or seasonal 
employees.  This category also includes payments for 
vacation and sick leave. 

 
SERIAL BONDS: A bond that is retired by annual installments directly from 

appropriations.  Payments are made in installments during 
each year bonds are outstanding. 

 
SPECIAL REVENUE FUND: A fund established to account for revenues that are legally 

restricted to expenditure for specific purposes. 
 
SURPLUS: See "Fund Balance." 
 
TAX LEVY: The total amount to be raised by general property taxes. 
 
TAX RATE: The amount of taxes levied for each $1,000 of assessed 

valuation. 
 
USER CHARGES: The payment of a fee for direct receipt of a public service 

by the party benefiting from the service. 
 
 
 
 




